CCIS COVID-19 Data Access – Expedited Process

Pandemic Data collection is a new feature added to CCIS in March 2020. As of March 20, 2020, CCSO utilizes this data to develop COVID-19 dashboards to provide hospital sites, regions, and provincial leadership with information pertinent to COVID-19 activity in critical care, and to inform responsive system planning with key stakeholders to address any emerging pressures in critical care capacity.

[bookmark: _GoBack]As of May 2020, authorized end users of CCIS are able to download COVID-19 data. To facilitate researchers and non-researchers who may not be authorized users, the CCIS Data Stewardship Committee has formed a CCIS Data Stewardship COVID-19 Research Review Sub-Committee for expedited review of COVID-19 data requests. The process and timeline for expedited review is as below:

 CCIS Data Stewardship COVID-19 Research Review Sub-Committee Expedited Review Process: 
1. Completed CCIS COVID-19 Research Data Request Forms (Research; non-Research) will be received by the CritiCall Ontario Privacy Lead through email at privacy@criticall.org 

2. Within two (two) business days of receipt of a CCIS COVID-19 Research Request Form, the CritiCall Ontario Privacy Lead will perform a preliminary review of the COVID-19 Data Request Form, Research Study Plan and Research Ethics Board approval, to confirm requirements under Section 44 of PHIPA have been met and the following information is documented on the COVID-19 Research Request Form: 

Within one (1) business day after the confirmation by the CritiCall Ontario Privacy Lead (or delegate) the COVID-19 Research Request Form, Research Study Plan and REB Approval Letter will be circulated electronically to the CCIS Data Stewardship COVID-19 Research Sub-Committee. Within two (2) business days, members will review and provide feedback and/or approval through electronic vote to the CritiCall Ontario Privacy Lead (or delegate). 

3. The CCIS Data Stewardship COVID-19 Research Sub-Committee will use the following criteria, consistent with PHIPA, for their review: 

1. Can the research be satisfied with the release of aggregate or de-identified data? 
2. Is the PHI requested, the minimum data set in order to meet the needs of the Research Study Plan? 
3. Is the data requested consistent with the data identified in the submitted Research Study Plan? 
4. Is the disclosure aligned with the CCSO and CritiCall Ontario’s mandates for the CCIS? 
5. Has enough detail been provided in the written Research Study Plan to allow for a decision to be made, or are additional details required. 

4. If additional information is required before a decision can be made by, the CritiCall Ontario Privacy Lead or a member of the CCIS Data Stewardship COVID-19 Research Sub-Committee will contact the Principal Investigator, within one (1) business day and request that the additional information be forwarded to the CritiCall Ontario Privacy Lead at privacy@criticall.org 

5. Within one (1) business day following receipt of the additional information by the CritiCall Ontario Privacy Lead, the CritiCall Ontario Privacy Lead will circulate the information electronically to members of the CCIS Data Stewardship COVID-19 Research Sub-Committee. Members will respond with their decision with two (2) business days of the electronic circulation. 
6. Within two (2) business days of a Decision by the CCIS Data Stewardship COVID-19 Research Sub-Committee, the CritiCall Ontario Privacy Lead will ensure that a letter is sent to the Principal Investigator to advise of the decision. 
7. If the Research has been approved, the letter will list any conditions that must be satisfied prior to the disclosure, including execution of a CCIS Research Data Sharing Agreement (DSA) consistent with s. 44 (5) of PHIPA. The CCIS DSA will be included with the letter if the Research Study has been approved. 
8. The CritiCall Ontario Privacy Lead will be the primary contact for addressing and confirming that all conditions and restrictions are met and receiving the signed Research DSA from the Principal Investigator. 
9. The CritiCall Ontario Privacy Lead will follow up with the Principal Investigator within two (2) business days following receipt of the signed Research DSA to confirm the process and any conditions or restrictions for the secure means of transmission of the PHI from the CCIS. 
10. The CritiCall Ontario Privacy Lead will ensure that the use of the PHI through the CCIS for prospective COVID-19 Research Study Plans is monitored, and report minimum monthly to the CCIS Data Stewardship COVID-19 Research Sub-Committee Co-Chairs, for confirmation of continued secure transmission of data from the CCIS. 



